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OXFORD UNIVERSITY INTERNSHIP PROGRAMME
REFERENCE FORM

STUDENT: If you have been asked to provide a reference please forward this form to your referee, if it is needed (some will be happy to write their own letter instead of using this form).  Please let the referee know that this reference should be emailed directly to the recruiter who has requested the information (please provide your referee with a name and email address), once it has been completed.  
REFEREE: The student named below is applying for an Oxford University International Internship, and believes that you are able to evaluate his/her ability to succeed in a work environment.  During the selection process, considerable value is placed on the candid reference provided by you.  Once completed this form should be emailed directly to the recruiter who has requested this information (the student will provide you with their name and email address).
If you have any queries, please email summer-internships@careers.ox.ac.uk.  Thank you for your time and input.




	APPLICANT’S NAME:
	


	REFEREE'S DETAILS

Name:
	

	Title:
	

	Company/Organisation: 
	

	Email Address:
	

	Phone Number:
	


	REFERENCE DETAILS

How long have you known the applicant?
	

	Describe the context in which you have come to know the applicant:
	

	

	

	


Based on your experience, please rate the applicant's ability in the following areas:

(Please tick one box per question, and provide additional comments as appropriate)
1. As part of a team, the applicant:

	
	
	works outstandingly well with others


	
	
	works well with others


	
	
	has average working relationships with others


	
	
	has some difficulty working with others


Additional Comments:
	

	


2. Compared to other students who I know or have worked for me, the applicant's ability to take direction ranks:

	
	
	among the top 10%


	
	
	among the top 25%


	
	
	among the top 50%


	
	
	below average


Additional Comments:
	

	


3. Under supervision, the applicant:
	
	
	works with minimal supervision and shows initiative


	
	
	can work independently, but needs frequent supervision


	
	
	requires an average amount of direction


	
	
	requires an above average amount of direction


Additional Comments:
	

	


4. Compared to other students who have worked for me, the applicant's dependability and maturity ranks:

	
	
	among the top 10%


	
	
	among the top 25%


	
	
	among the top 50%


	
	
	below average


Additional Comments:
	

	


5. Overall, I recommend the applicant:

	
	
	without reservation, as an outstanding candidate


	
	
	without reservation, as a good candidate


	
	
	with some reservations


	
	
	with some substantial doubts


Additional Comments:
	

	


	Please use this space to provide any other relevant comments relating to your reference for the applicant, or you feel to be of importance when considering his/her application.




Signature:
_____________________________________
Date:
__________________
